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MEMORANDUM FOR HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES

FROM: LINDA M. SPRINGER
Director

SUBJECT: HR Flexibilities Available to Assist Federal Employees Affected by
Severe Weather Emergencies and Natural Disasters

Many parts of the United States must occasionallycope with severe weather emergencies and
natural disasters, frequently with little warning. Such emergencies are often dangerous and
extremely disruptive for those who live in the affected communities. As "hurricane season" is
upon us, this memorandum reminds you of the various human resources (RR) flexibilities
currently available to assist Federal employeesaffected by severe weather emergencies and
natural disasters and their aftermath.

Pay and Leave Benefits

The Office of Personnel Management's (OPM's) Handbook On Pay and Leave Benefits For
Federal Employees Affected By Severe WeatherEmergencies or Other Emergency Situations
provides a general summary of the pay and leave benefits available to Federal employees
prevented from working, or required to work, in an area affected by severe weather emergencies
or other emergency situations. The Handbook is available at http://www.opm.gov/oca.

Employee and Family Support Benefits

Benefits for Federal employees and eligible family members remain unchanged during severe
weather emergencies. Information about employee and family support benefits and policies is
available at http://www.opm.gov/pandemic/agency6h-federalbenefits.pdf.

Telework

One of the major benefits of the telework program is the ability oftelework employees to
continue working at their alternative worksites to maintain the continuity of Government
operations during severe weather emergencies. An agency may require its teleworkers to
continue to work at their alternative worksites on their telework day or on any of their regularly
scheduledworkdays during emergency situations when the agency is closed. An agency would
not have to designate a teleworker as an emergency employee, but any requirement that a
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