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      The transmittal page allows users to search for various OPM memorandums to Chief Human Capital Officers, HR Directors and Heads of Agencies.  Users can search by year and/or keyword.

Enter your information into the text box below, select the apply button to filter the information. Select the reset button to return to the default page or start a new search. To search by year select the year and click the apply button. Combine the above steps to search by year and keyword.

The content on this page will soon be transferred to the updated CHCOC.gov website.

 Click on the icon to the left to subscribe to future OPM memos. Click here to see instructions on how to subscribe to the RSS feed.
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            Title          	
            Date          	
            From          	
            Print Version          	
            Reference ID          	
            Stakeholders          
	
            Removal of the COVID-19 Governmentwide Operating Status Announcement           	
            Tuesday, April 18, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             Memorandum on Removal of COVID-19 Operating Status Announcement_508.pdf          	
            CPM 2023-07          	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Political Appointees and Revised Requirement for Pre-appointment Review for STEM-Related Term Appointments          	
            Wednesday, April 26, 2023          	
            Mark W. Lambert, Associate Director, Merit Systems Accountability and Compliance          	
             CHCO Memorandum on Pre-Appointment Reviews for 10-Year Term Appointments_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Noncompetitive Appointment of Certain Military Spouses - Questions and Answers          	
            Thursday, May 25, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             Military Spouse Memo and QA documents (5.25.2023).pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Dangerous Air Quality Conditions Due to Canadian Wildfires          	
            Thursday, June 8, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
                      	
            CPM 2023-09          	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Launch of Federal Intern Experience Program          	
            Tuesday, June 27, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             CHCO Memo-New Intern Experience Program Launch 6-27-2023.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Federal Workforce Competency Initiative - General Competencies and Competency Models          	
            Wednesday, September 20, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             Federal Workforce Competency Initiative - General Competencies and Competency Models.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            The AI in Government Act of 2020 – Artificial Intelligence Competencies          	
            Thursday, July 6, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             The AI in Government Act of 2020 Memo.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Program Management Improvement Accountability Act – Program and Project Management Study – Position Coding Guidance and Competency Model          	
            Wednesday, August 2, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             PMIAA-w-attachments.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            2023 Annual Review of Special Rates (Data Call)          	
            Tuesday, September 12, 2023          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             2023 Annual Review of Special Rates (Data Call) 9-12-2023.pdf          	
            CPM 2023-17          	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Federal Human Capital Business Reference Model Update          	
            Thursday, January 18, 2024          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             HCBRM 4.0 Memo and Map.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            2024 U.S. Office of Personnel Management Consolidated Reporting Data Call          	
            Monday, February 12, 2024          	
            Kiran A. Ahuja, Director, U.S. Office of Personnel Management          	
             2024 U.S. Office of Personnel Management Consolidated Reporting Data Call 3-1-2024.pdf          	
            CPM 2024-03 and 04          	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            The AI in Government Act of 2020 – Artificial Intelligence Job Analysis Survey          	
            Friday, February 16, 2024          	
            Veronica E. Hinton, Associate Director, Workforce Policy & Innovation          	
             CHCOs Job Analysis Survey Memo 2-16-2024.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
            Release of OPM’s Workforce of the Future Playbook          	
            Thursday, February 22, 2024          	
            Kiran A. Ahuja, Director          	
             WOF Playbook Memo 2-22-2024.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Agency Disabled Veterans Affirmative Action Program (DVAAP) Annual Reporting                    	
            Friday, August 29, 2014          	
            Mark D. Reinhold Associate Director, Employee Services          	
             agency-disabled-veterans-affirmative-action-program-dvaap-annual-reporting-1_508.pdf          	
                      	
            Directors Of Human Resources And Equal Employment Opportunit          
	
                         Reporting SES Performance Ratings and Awards for FY 2003                    	
            Thursday, February 12, 2004          	
            KAY COLES JAMES, Director          	
             reporting-ses-performance-ratings-and-awards-fy-2003_508.pdf          	
            MSG-011          	
            HEADS OF DEPARTMENTS AND EXECUTIVE AGENCIES          
	
                         National Donate Life Month, 2004                    	
            Wednesday, April 14, 2004          	
            KAY COLES JAMES, DIRECTOR          	
             national-donate-life-month-2004_508.pdf          	
                      	
            HEADS AND DEPARTMENTS OF AGENCIES          
	
                         Strengthening Oversight of the Use of Diploma Mill Credentials in Federal Employment                    	
            Thursday, May 13, 2004          	
            KAY COLES JAMES, DIRECTOR          	
             strengthening-oversight-use-diploma-mill-credentials-federal-employment_05-13-2004_508.pdf          	
                      	
            DEPARTMENT AND AGENCY HEADS          
	
                         2014 Annual Review of Special Rates (Results)                    	
            Friday, December 19, 2014          	
            Katherine Archuleta Director          	
             2014-annual-review-special-rates-results_508.pdf          	
            CPM 2014-18          	
            DEPARTMENT AND AGENCY HEADS          
	
                         2015 Combined Federal Campaign                    	
            Monday, July 20, 2015          	
            BETH F. COBERT ACTING DIRECTOR          	
             2015-combined-federal-campaign_508.pdf          	
                      	
            DEPARTMENT AND AGENCY HEADS          
	
                         2016 Combined Federal Campaign                    	
            Friday, August 5, 2016          	
            BETH F. COBERT, ACTING DIRECTOR          	
             2016-combined-federal-campaign_508.pdf          	
                      	
            DEPARTMENT AND AGENCY HEADS          
	
                         2017 Combined Federal Campaign                    	
            Thursday, August 3, 2017          	
            KATHLEEN M. MCGETTIGAN, ACTING DIRECTOR          	
             2017-combined-federal-campaign_508.pdf          	
                      	
            DEPARTMENT AND AGENCY HEADS          
	
            Pay and Leave Guidance for Hurricane Recovery Volunteers          	
            Friday, November 3, 2017          	
            KATHLEEN M. McGETTIGAN, ACTING DIRECTOR          	
             pay-and-leave-guidance-hurricane-recovery-volunteers_11-03-2017_508.pdf          	
            CPM 2017-17          	
            HEADS OF AGENCIES AND EXECUTIVE DEPARTMENTS          
	
                         Standard Form (SF)-113 Data Submission Schedules for Fiscal Year 2005                    	
            Thursday, July 29, 2004          	
            RONALD P. SANDERS, ASSOCIATE DIRECTOR FOR STRATEGIC HUMAN RESOURCE POLICY          	
             standard-form-sf-113-data-submission-schedules-fiscal-year-2005_06-29-2004_508.pdf          	
                      	
            DIRECTORS OF PERSONNEL AND HUMAN RESOURCES          
	
                         "Fewer than Nine" Factor Evaluation System (FES) Study                    	
            Wednesday, June 21, 2000          	
            HENRY ROMERO (…signed June 19, 2000), ASSOCIATE DIRECTOR FOR WORKFORCE COMPENSATION AND PERFORMANCE           	
             fewer-nine-factor-evaluation-system-fes-study-1_508.pdf          	
                      	
            DIRECTORS OF PERSONNEL AND HUMAN RESOURCES          
	
                         Federal Executive Board Support for Increasing Hispanic Employment in the Federal Government                    	
            Monday, October 18, 2004          	
            KAY COLES JAMES, Director          	
             federal-executive-board-support-increasing-hispanic-employment-federal-government_10-18-2004_508.pdf          	
                      	
            FEDERAL EXECUTIVE BOARDS          
	
                         Administrative Claims for Annual Leave as a Result of Decision in Butterbaugh v. Department of Justice                    	
            Wednesday, October 13, 2004          	
            KAY COLES JAMES, Director          	
             administrative-claims-annual-leave-result-decision-butterbaugh-v-department-justice_10-13-2004_508.pdf          	
            CPM 2004-19          	
            FEDERAL EXECUTIVE BOARDS          
	
                         Senior Executive Excellence and Accountability                    	
            Tuesday, October 19, 2004          	
            KAY COLES JAMES, Director          	
             senior-executive-excellence-and-accountability-1_10-19-2004_508.pdf          	
                      	
            HEADS OF DEPARTMENTS AND INDEPENDENT AGENCIES          
	
                         FY 2005 Presidential Rank Award Program                    	
            Tuesday, September 14, 2004          	
            KAY COLES JAMES, DIRECTOR          	
             fy-2005-presidential-rank-award-program_09-14-2004_508.pdf          	
                      	
            HEADS OF DEPARTMENTS AND INDEPENDENT AGENCIES          
	
                         Level of Comparability Payments for January 2006 and Other Matters Pertaining to the Locality Pay Program                    	
            Thursday, October 21, 2004          	
            Federal Salary Council 1900 E Street NW Washington, DC 20415-8200          	
             level-comparability-payments-january-2006-and-other-matters-pertaining-locality-pay-program_508.pdf          	
                      	
            THE PRESIDENT'S PAY AGENT          
	
                         Level of Comparability Payments for January 2005 and Other Matters Pertaining to the Locality Pay Program                    	
            Thursday, October 21, 2004          	
            Federal Salary Council 1900 E Street NW Washington, DC 20415-8200          	
             level-comparability-payments-january-2005-and-other-matters-pertaining-locality-pay-program_508.pdf          	
            10/21/2004          	
            THE PRESIDENT'S PAY AGENT          
	
                         Level of Comparability Payments for January 2003 and Other Matters Pertaining to the Locality Pay Program                    	
            Thursday, October 21, 2004          	
            Federal Salary Council 1900 E Street NW Washington, DC 20415-8200          	
             level-comparability-payments-january-2003-and-other-matters-pertaining-locality-pay-program_508.pdf          	
                      	
            THE PRESIDENT'S PAY AGENT          
	
            Presidential Classroom - Call for Volunteer Instructor for the Year 2005          	
            Saturday, October 29, 2005          	
            KAY COLES JAMES, Director          	
             trans504.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Annual Report on Locality-Based Comparability Payments for the General Schedule                    	
            Tuesday, December 21, 2004          	
            The President's Pay Agent          	
             annual-report-locality-based-comparability-payments-general-schedule_508.pdf          	
                      	
            THE PRESIDENT          
	
                         Information on Planning for Pandemic Influenza – Final Installment                    	
            Wednesday, August 2, 2006          	
            Linda M. Springer, Director          	
             information-planning-pandemic-influenza--final-installment_08-02-2006_508.pdf          	
                      	
            AGENCY HEADS MEMBERS OF THE PRESIDENT'S MANAGEMENT COUNCIL AND CHIEF HUMAN CAPITAL OFFICERS          
	
                         Fiscal Year 2015 Prevailing Rate Pay Adjustments                    	
            Friday, December 19, 2014          	
            Katherine Archuleta Director          	
             memorandum-heads-executive-departments-and-agencies-1_508.pdf          	
            CPM 2014-19          	
            AGENCY HEADS MEMBERS OF THE PRESIDENT'S MANAGEMENT COUNCIL AND CHIEF HUMAN CAPITAL OFFICERS          
	
                         Washington, DC, Area Dismissal and Closure Procedures                    	
            Tuesday, December 16, 2014          	
            Katherine Archuleta Director          	
             washington-DC-area-dismissal-closure-procedures-CPM-2014-16_508.pdf          	
            CPM 2014-16          	
            AGENCY HEADS MEMBERS OF THE PRESIDENT'S MANAGEMENT COUNCIL AND CHIEF HUMAN CAPITAL OFFICERS          
	
                         Excusing Federal Employees from Duty on Friday, December 26, 2014                    	
            Friday, December 5, 2014          	
            Katherine Archuleta Director          	
             memorandum-heads-executive-departments-and-agencies_508.pdf          	
            CPM 2014-15          	
            AGENCY HEADS MEMBERS OF THE PRESIDENT'S MANAGEMENT COUNCIL AND CHIEF HUMAN CAPITAL OFFICERS          
	
                         Information Request on Workplace Flexibilities and Work-Life Programs                    	
            Thursday, December 4, 2014          	
            Katherine Archuleta Director          	
             memorandum-heads-executive-departments-and-agencies-6_508.pdf          	
            CPM 2014-14          	
            AGENCY HEADS MEMBERS OF THE PRESIDENT'S MANAGEMENT COUNCIL AND CHIEF HUMAN CAPITAL OFFICERS          
	
                         Release of OPM’s Online Course: “Executive Excellence and Wellness through Strategic Leadership”                    	
            Tuesday, July 23, 2013          	
            Angela Bailey, Associate Director, Employee Services          	
             release-opm’s-online-course-“executive-excellence-and-wellness-through-strategic-leadership”_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS AND HUMAN RESOURCE DIRECTORS          
	
                         Federal Career Days                    	
            Thursday, August 24, 2006          	
            Linda M. Springer, Director          	
             federal-career-days-0_08-24-2006_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS AND HUMAN RESOURCE DIRECTORS          
	
                         Data Call for Report on Veterans' Employment                    	
            Wednesday, May 14, 2008          	
            Kevin E. Mahoney, Associate Director, HCLMSA          	
             data-call-report-veterans-employment_05-14-2008_508.pdf          	
                      	
            DEPUTY CHIEF HUMAN CAPITAL OFFICERS (CHCO)          
	
                         PPM-2008-01; Order Of Precedence When Gross Pay Is Not Sufficient To Permit All Deductions                    	
            Wednesday, July 30, 2008          	
            Nancy H. Kichak, Associate Director, SHRP          	
             ppm-2008-01-order-precedence-when-gross-pay-not-sufficient-permit-all-deductions_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS AND AGENCY PAYROLL OFFICES          
	
                         Standard Form 113 Excel Requirements and Submission Schedules for Fiscal Year 2009                    	
            Monday, September 29, 2008          	
            Nancy H. Kichak, Associate Director, SHRP          	
             standard-form-113-excel-requirements-and-submission-schedules-fiscal-year-2009_508.pdf          	
                      	
            Standard Form 113 Excel Requirements and Submission Schedules for Fiscal Year 2009          
	
                         OPM Adjudication of Psychiatric/Psychological Objections                    	
            Monday, December 1, 2008          	
            Nancy H. Kichak, Associate Director, SHRP          	
             opm-adjudication-psychiatricpsychological-objections_508.pdf          	
                      	
            OPM Adjudication of Psychiatric/Psychological Objections          
	
                         Office of Inspector General Senior Executive Service Appraisal Systems                    	
            Monday, December 1, 2008          	
            Michael W. Hager, Acting Director          	
             office-inspector-general-senior-executive-service-appraisal-systems_508.pdf          	
                      	
            INSPECTORS GENERAL          
	
                         Data Cleansing for Retirement Systems Modernization                     	
            Friday, December 14, 2007          	
            Linda M. Springer, Director          	
             data-cleansing-retirement-systems-modernization_12-14-2007_508.pdf          	
                      	
            Directors Of Human Resources And Chief Information Officers          
	
                         2003 OPM Telework Survey                    	
            Wednesday, October 1, 2003          	
            Kay Coles James, Director          	
             2003-opm-telework-survey_508.pdf          	
                      	
            Directors Of Human Resources And Chief Information Officers          
	
                         Scholarship For Service - Appointment Process Made Easier                    	
            Wednesday, February 5, 2003          	
            Richard A. Whitford, Acting Director for Employment           	
             scholarship-service-appointment-process-made-easier_508.pdf          	
                      	
            Directors Of Human Resources And Chief Information Officers          
	
                         Hiring Needs for Information Technology Jobs                    	
            Monday, November 26, 2001          	
            Richard A. Whitford, Acting Director for Employment          	
             hiring-needs-information-technology-jobs_508.pdf          	
            MSG 2001-104           	
            Directors Of Human Resources And Chief Information Officers          
	
                         Scholarship for Service Program                    	
            Friday, October 12, 2001          	
            Richard A. Whitford, Acting Associate Director for Employment          	
             scholarship-service-program_508.pdf          	
            MSG 2001-082a           	
            Directors Of Human Resources And Chief Information Officers          
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          Continued Pay Freeze for Certain Senior Political Officials  
  
      From::     Veronica E. Hinton, Associate Director, Workforce Policy and Innovation
  
  
          Mon, 03/18/2024
  
          
	
              
          Guidance on Implementation of Labor-Management Forums: Executive Order on Scaling and Expanding the Use of Registered Apprenticeships in Industries and the Federal Government and Promoting Labor-Management Forums  
  
      From::     Kiran A. Ahuja, Director, U.S. Office of Personnel Management
  
  
          Wed, 03/13/2024
  
          
	
              
          Guidance and Instructions on Periodically Listing Updates to Management (PLUM) Reporting  
  
      From::     Kiran A. Ahuja, Director
  
  
          Fri, 03/01/2024
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