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      The transmittal page allows users to search for various OPM memorandums to Chief Human Capital Officers, HR Directors and Heads of Agencies.  Users can search by year and/or keyword.

Enter your information into the text box below, select the apply button to filter the information. Select the reset button to return to the default page or start a new search. To search by year select the year and click the apply button. Combine the above steps to search by year and keyword.

The content on this page will soon be transferred to the updated CHCOC.gov website.

[image: Subscribe to Transmittals] Click on the icon to the left to subscribe to future OPM memos. Click here to see instructions on how to subscribe to the RSS feed.
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            Title          	
            Date[image: sort ascending]          	
            From          	
            Print Version          	
            Reference ID          	
            Stakeholders          
	
                         The 2003 President's Quality Award Winners                    	
            Wednesday, December 17, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] 2003-presidents-quality-award-winners_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Extension of Locality Payments to Non-General Schedule Employees                    	
            Wednesday, December 17, 2003          	
            George W. Bush,  U.S. President           	
            [image: PDF icon] extension-locality-payments-non-general-schedule-employees-0_12-17-2003_508.pdf          	
            Pay Agent Memo           	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         New Performance-Based Pay System for the Senior Executive Service                    	
            Tuesday, December 16, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] new-performance-based-pay-system-senior-executive-service_508.pdf          	
            CPM 2003-19          	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Computing Full Time Equivalent Employment on Standard Form (SF) 113-G and Work Year and Personnel Costs Submissions                     	
            Friday, December 12, 2003          	
            Ronald P. Sanders,  Associate Director for Strategic Human Resources Policy          	
            [image: PDF icon] computing-full-time-equivalent-employment-standard-form-sf-113-g-and-work-year-and-personnel_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Excused Absence for Federal Employees on December 26, 2003                     	
            Wednesday, December 10, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] excused-absence-federal-employees-december-26-2003_12-10-2003_508.pdf          	
            CPM 2003-18          	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Washington, DC, Area Dismissal or Closure Procedures                    	
            Thursday, December 4, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] washington-dc-area-dismissal-or-closure-procedures-3_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Return of Activated Military Members to Federal Civilian Employment                    	
            Friday, November 14, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] return-activated-military-members-federal-civilian-employment_508.pdf          	
            CPM 2003-14           	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         FY 2004 Presidential Rank Award Program                     	
            Thursday, November 13, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] FY 2004 Presidential Rank Award Program_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Long Term Care Insurance Information in Retirement Seminars                    	
            Monday, November 10, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] long-term-care-insurance-information-retirement-seminars_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Changes in the Flexible Spending Account Program                    	
            Friday, November 7, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] changes-flexible-spending-account-program_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Fiscal Year 2003 Student Loan Repayment Report                    	
            Thursday, November 6, 2003          	
            Ronald P. Sanders,  Associate Director for Strategic Human Resources Policy          	
            [image: PDF icon] fiscal-year-2003-student-loan-repayment-report_508.pdf          	
            CPM 2003-15           	
            HUMAN RESOURCES DIRECTORS          
	
                         Official Time for Union-Related Activities                    	
            Monday, November 3, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] official-time-union-related-activities_508.pdf          	
                      	
                      
	
                         National Association of Hispanic Federal Executives (NAHFE) Twelfth Annual Executive Leadership Development and Diversity Training and Recruiting Conference                    	
            Friday, October 31, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] national-association-hispanic-federal-executives-nahfe-twelfth-annual-executive-leadership_508.pdf          	
                      	
            Directors Of Human Resources And Equal Employment Opportunity          
	
                         Responding to Wildfires                    	
            Friday, October 31, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] responding-wildfires_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Wildfires in California                    	
            Monday, October 27, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] wildfires-california_508.pdf          	
            CPM 2003-13          	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Nature of Action Code for Student Loan Repayments                    	
            Monday, October 27, 2003          	
            Rhonda Diaz, Acting Deputy Associate Director for HR Systems, Requirements and Strategies           	
            [image: PDF icon] nature-action-code-student-loan-repayments_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Invitation To Attend Telework Training Event                    	
            Monday, October 27, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] invitation-attend-telework-training-event_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Scholarship For Service - Direct Hire Authority                    	
            Monday, October 27, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] scholarship-service-direct-hire-authority_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         OPM Forum on Emergency Planning and Preparedness - Agency Authorities on Emergency Personnel                    	
            Wednesday, October 8, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] opm-forum-emergency-planning-and-preparedness-agency-authorities-emergency-personnel_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Guidance on Submitting Agency Logos and Information to Display on USAJOBS                    	
            Monday, October 6, 2003          	
            Claire M. Gibbons, Recruitment One-Stop Program Manager          	
            [image: PDF icon] guidance-submitting-agency-logos-and-information-display-usajobs_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         113 Data Submission Schedules for Fiscal Year 2004                    	
            Friday, October 3, 2003          	
            Ronald P. Sanders, Associate Director For Strategic Human Resources Policy          	
            [image: PDF icon] 113-data-submission-schedules-fiscal-year-2004_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         2003 OPM Telework Survey                    	
            Wednesday, October 1, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] 2003-opm-telework-survey_508.pdf          	
                      	
            Directors Of Human Resources And Chief Information Officers          
	
                         Draft Position Classification Standard for Fire Protection and Prevention Series, GS-0081                    	
            Monday, September 22, 2003          	
            Leah M. Meisel, Deputy Associate Director for Talent and Capacity Policy          	
            [image: PDF icon] draft-position-classification-standard-fire-protection-and-prevention-series-gs-0081_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         CPM 2003-12: Hurricane Isabel                    	
            Friday, September 19, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] cpm-2003-12-hurricane-isabel_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Designation of Emergency Personnel                    	
            Thursday, September 18, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] designation-emergency-personnel_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Extension of 9-11 Emergency Hiring Flexibilities                    	
            Friday, September 12, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] ext-911-emergency-hiring-flexibilities_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Emergency Preparedness                    	
            Wednesday, September 10, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] emergency-preparedness_508.pdf          	
            MSG 2003-Prepare          	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Recruitment Fairs Initiative                    	
            Wednesday, September 3, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] recruitment-fairs-initiative_508.pdf          	
                      	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Update on January 2004 Pay Adjustment                    	
            Thursday, August 28, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] update-january-2004-pay-adjustment_508.pdf          	
            CPM 2003-11          	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         NFL Kickoff Concert on the Mall                    	
            Wednesday, August 27, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] nfl-kickoff-concert-mall_508.pdf          	
            CPM 2003-10          	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Widespread Power Outage                    	
            Friday, August 15, 2003          	
            Kay Coles James          	
            [image: PDF icon] widespread-power-outage_508.pdf          	
            CPM 2003-9           	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Update on Presidential Initiative: Recruitment One Stop and USAJOBS                    	
            Wednesday, August 13, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] update-pred-initiative-recruit-usajobs_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         OPM E-Government Initiative Recruitment One-Stop Update                    	
            Monday, July 28, 2003          	
            Norman Enger, Program Director for E-government Initiatives          	
            [image: PDF icon] opm-e-government-initiative-recruitment-one-stop-update_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         2003 Annual Review of special Salary Rates                    	
            Friday, July 25, 2003          	
            Kay Coles James          	
            [image: PDF icon] 2003-annual-review-special-salary-rates_508.pdf          	
            CPM 2003-8           	
            CHIEF HUMAN CAPITAL OFFICERS          
	
                         Changes to the Delegated Examining Operations Handbook, dated April 2003                     	
            Friday, July 18, 2003          	
            Leah M. Meisel, Deputy Associate Director For Talent and Capacity Policy          	
            [image: PDF icon] changes-delegated-examining-operations-handbook-dated-april-2003_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Hurricane Claudette                    	
            Tuesday, July 15, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] hurricane-claudette_508.pdf          	
            CPM 2003-7           	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Reporting of Adjudicative Actions In Personnel Background Investigations By Federal Agencies                    	
            Wednesday, July 9, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] reporting-adjudicative-actions-personnel-background-investigations-federal-agencies_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Dual Compensation Waiver Audit                    	
            Thursday, July 3, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] dual-compensation-waiver-audit_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Issuance of Two Final Classification Documents                    	
            Monday, June 23, 2003          	
                      	
            [image: PDF icon] issuance-two-final-classification-documents_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         New Human Resources Flexibilities-Direct Hire Authority                    	
            Friday, June 20, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] new-human-resources-flexibilities-direct-hire-authority_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Hiring Students and Recent College Graduates                    	
            Wednesday, June 18, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] hiring-students-and-recent-college-graduates_508.pdf          	
            Hiring 2003          	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Flexible Spending Accounts Open Season                    	
            Friday, June 13, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] flexible-spending-accounts-open-season_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Blacks in Government's Annual Training Conference                    	
            Friday, June 6, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] blacks-governments-annual-training-conference_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Third Annual Report to the President on Hispanic Employment                    	
            Friday, June 6, 2003          	
            Ron Sanders, Associate Director for Strategic Human Resources Policy          	
            [image: PDF icon] third-annual-report-president-hispanic-employment_508.pdf          	
                      	
            Directors Of Human Resources And Equal Employment Opportunity          
	
                         Executive Resource Allocations for FY 2004 and 2005                    	
            Friday, June 6, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] executive-resource-allocations-fy-2004-and-2005_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         DC Federal Jobs Initiative - Summer of 2003                    	
            Thursday, June 5, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] dc-federal-jobs-initiative-summer-2003_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Decreases in Federal Tax Rate Withholding Brackets                    	
            Monday, June 2, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] decreases-federal-tax-rate-withholding-brackets_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
	
                         Draft Job Family Position Classification Standard for Professional and Administrative Work in the Medical Sciences Group, GS-0600                    	
            Tuesday, May 20, 2003          	
            Ellen E. Tunstall, Deputy Associate Director for Talent and Capacity Policy          	
            [image: PDF icon] draft-job-family-position-classification-standard-professional-and-administrative-work_05-20-2003_508.pdf          	
                      	
            HUMAN RESOURCES DIRECTORS          
	
                         Organization of Chinese Americans National Convention                    	
            Thursday, May 8, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] organization-chinese-americans-national-convention_508.pdf          	
            msg 2003-030          	
            Directors Of Human Resources And Equal Employment Opportunity          
	
                         Three New Medals Recognizing Veterans' Service                    	
            Thursday, May 8, 2003          	
            Kay Coles James, Director          	
            [image: PDF icon] 3-new-medals-recognizing-vet-service_508.pdf          	
                      	
            HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES          
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          Continued Pay Freeze for Certain Senior Political Officials  
  
      From::     Veronica E. Hinton, Associate Director, Workforce Policy and Innovation
  
  
          Mon, 03/18/2024
  
          
	
              
          Guidance on Implementation of Labor-Management Forums: Executive Order on Scaling and Expanding the Use of Registered Apprenticeships in Industries and the Federal Government and Promoting Labor-Management Forums  
  
      From::     Kiran A. Ahuja, Director, U.S. Office of Personnel Management
  
  
          Wed, 03/13/2024
  
          
	
              
          Guidance and Instructions on Periodically Listing Updates to Management (PLUM) Reporting  
  
      From::     Kiran A. Ahuja, Director
  
  
          Fri, 03/01/2024
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    Official website of the U.S. Government operated by the U.S. Office of Personnel Management
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